






HCL INF05Y5TEMS 

• You will be required to sign a service agreement of 18 months with a surety amount of

Rs.1,25,000/-.This amount shall be payable to the company only in the event of your

separation from the company before 18 months from the date of joining.

Pis note: 

You need to have cleared all subjects in the current academic course and be able to produce a 

provisional certificate from your college/university at the time of joining. No candidature with 

standing arrears will be entertained for joining on the stated date. 

You will be part of the infrastructure division located anywhere in (Noida/Gurgaon/Chennai/ 

Hyderabad/ Bangalore) etc. This division works 24x7 Shifts and you will be required to do so as 

per the need of the organization.Submission of all the documents mentioned above is essential for 

the validity of your appointment with the company. 

We would require some information from your side for your joining documentation, kindly fill in the 

PIF (Personal Information Form) attached with this mail and submit the softcopy of the same as an 

acceptance of the offer to your placement officer by the  20th Feb 2014. 

With best wishes we look forward to a mutually beneficial association. 

Yours Truly, 

��-:«';; 

Smith.P 

Director- HCM 

HCL Technologies, 

Chennai. 

I accept the offer and related terms and conditions. 

Acceptance: 

Date 

::DISCLAIMER:: 

The contents of this e-mail and any attachment(s) are confidential and intended for the named recipient{s) only. 

It shall not attach any liability on the originator or HCL or its affiliates. Any views or opinions presented in 
this email are solely those of the author and may not necessarily reflect the opinions of HCL or its affiliates. 

Ariy form of reproduction, dissemination. copying, disclosure, modification, distribution and / or publication of 
this message without the prior written consent of the author of this e-mail is strictly prohibited. If you have 

received this email in error please delete it and notify the sender immediately. Before opening any mail and 
attachments 
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Date: 19th FEB 2014. 
Ref no:HCL/2014/10886 

G Nikitha, 

House No.2-58/2,Rd.no:4,patancheru 

patancheru (M), medak District, 

Hyderabad - 502319. 

Dear G Nikitha, 

Sub: Offer cum Appointment Letter - Graduate Engineer Trainee 2014 

Congratulations! Subsequent to your interview for a career,in our organization, we are pleased to 

inform you that you have been selected for employment in our organization as Graduate 

Engineer Trainee. Your joining would be scheduled for 20 July 2014. 

You are required to report to Ms. Sandra S at 9:30 am at the following address: 

HCL, Sterling Technopolis, 

4/293,Old Mahabalipuram Road, 

Kandanchavadi,Chennai-600096. 

At the time of your joining, you shall be required to submit the following documents: 

1. Date of Birth Certificate and Copy of Driving license or Election ID Card / Utility bill

2. Passport (Non-blank pages)

3. 9 Passport size color photographs (with light background)

4. A copy of the offer cum appointment letter

Please bring the original & photocopies of documents listed above. The original documents shall be 

returned to you after verification while the photocopies shall remain with us for records. Kindly 

note that the above offer is valid subject to your being found medically fit and clearing all your 

academic examinations. 

• Training (Classroom/on job) Sessions would be conducted for the first 3 months from your

date of joining during this period; you will be paid stipend of Rs. 16,666 per month.

After satisfactory completion of the 3 months of training your Total CTC will be Rs.

�5�000/-per annum.

• You will be on Probation for a period of 15 months.
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::DISCLAIMER:: 

The contents of this e-mail and any attachment(s) are confidential and intended for the named recipient(s) only. 
It shall not attach· any liability on the originator or HCL or its affiliates. Any views or opinions presented in 
this email are solely those of the author and may not necessarily reflect the opinions of HCL or its affiliates. 
Any form of reproduction, dissemination, copying, disclosure, modification, distribution and / or publication of 
this message without the prior written consent of the author of this e-mail is strictly prohibited. If you have 
received this ein'clil in error please delete it and notify the sender immediately. Before opening any mail and 
attacl1ments 
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